
DAWIA INFORMATION FOR 

MANPOWER DATA CENTER RECORDS

(Civilians)

DoD Instruction 5000.55 establishes a management information system capable of providing standardized information on acquisition positions and on persons serving in acquisition positions, as set forth in this Instruction, to the Secretary of Defense.  The following information should be submitted electronically to appropriate Associate Dean/Director for Academics and copy forwarded to the Human Resources Office DAU, Attn: Kaye Pearson, (Kaye.Persons@dau.mil) within three weeks of your arrival date.

Name: 

Social Security Number:

Pay Plan - Grade/Series/Step:

Region:   
____H9U001  DAU HQs



____H9U100  DAU Midwest



____H9U200  DAU Mid-Atlantic 



____H9U300  Capital and Northeast 



____H9U400  DAU South 



____H9U500  DAU West Region

Date entered present position:

Primary Career Field:

Level Achieved:

Date Achieved:

Authority Approval (i.e.  DAU ACPB(Acquisition Career Program Board), NAVY DACM, AIR FORCE DACM, ARMY DACM, etc.):

Secondary Career Field (if applicable):

Level Achieved:

Date Achieved:

Authority Approval:

List all other career field certifications in format above.

MONTHS of Acquisition Experience:

Member of the Acquisition Corps:    YES or NO

Admission Date into the Corps:  (enter YYMM)




DAWIA Training Courses Completed:

The acquisition training you have received must be identified and validated.  The applicable certification checklist is available on the DAU intranet, click on training courses, click on DAU catalog, click on Appendix B, certification checklist. (Fill out for each completed course). Under Course name/code, the PDS code is shown on the certification checklist mentioned below, i.e., ACQ 101 is [BU5]. 

Please attach written evidence such as a training certificate, training form or other paperwork that validates your completion of each course. 
Level I:
a.   Course Name/ PDS code: 
b.   Training Mode:

c. Training Source:

d. Date of Completion: (YYMM)

a.   Course Name/PDS code: 
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
a.   Course Name/ PDS code: 
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
Level II:

a.   Course Name/ PDS code:
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
a.   Course Name/ PDS code:
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
a.   Course Name/ PDS code:
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
Level III:

a.   Course Name/ PDS code: 
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
a.   Course Name/ PDS code:
b.   Training Mode:

c.   Training Source:

d.   Date of Completion: (YYMM)
a.   Course Name/ PDS code:
b.   Training Mode:

c. Training Source:

d.   Date of Completion: (YYMM)
Training Codes

Training Mode:

A = Alternative fulfillment (credit for experience, education, or alternate training programs (DD Form 2518, “Fulfillment of Mandatory Training Requirement”)).

B = Resident (government provided training is offered at a sponsoring school location in a classroom setting).

C = DoD acceptable substitute (including equivalent college and university course or courses).

D = Equivalency test (examination to demonstrate knowledge of a training subject).

E = Correspondence course (training which is mailed to the student).

F = Contractor course – given on-site (training taught by a contractor).

G = Contractor course – resident at sponsoring school.

H = Seminar through sponsoring school (training meeting at which relevant information is discussed).

I = Accredited Off Campus Instruction.

J = Satellite television network (training presented at one location and transmitted by satellite to another location).

K = On-site (government provided training at or near the work location)

L = Other training mode

Acquisition Training Source:

01 = AFCMD (Air Force Systems Command, Air Force Contract Management Division, Kirtland AFB, NM 87117)

02 = AFIT (Air Force Institute of Technology, Wright-Patterson AFB, OH 45433)

03 = AMEC (Army Management Engineering College, Rock Island, IL  61201)

04 = ALMC (Army Logistics Management College, Fort Lee, VA 23801)

05 = CECOM (U.S. Army Communication and Electronics Command, Fort Monmouth, NJ  07703)









06 = DISI (Defense Industrial Security Institute, Richmond, VA 23219)

07 = DLA (DLA Quality Assurance Management Support Office, DLA Civilian Personnel Service support Office, Marietta, GA 30060)

08 = IRMC (Information Resources Management College, Building 175, Washington Navy Yard, Washington, DC 20374)

09 = DSMC (Defense Systems Management College, Fort Belvoir, VA  22060)

10 = MTL  (Materials Technical Laboratory, Watertown, MA  02174)

11 = OPM (Office of Personnel Management, Management Training Institutes (various locations))

12 = SMPTC (School of Military Packaging Technology Center, Aberdeen Proving Ground, MD  21005)

13 = NWAC (Naval Warfare Assessment Center, Naval Sea Systems Command Product Assurance Training Center, Corona, CA  91720)

14 = 3400 TCHTW (3400 TCHTW/TTGXG, Lowry Technical Training Center, Lowry AFB, CP  80230)

15 = NAMTO (Navy Acquisition Management Training Office, Norfolk, VA 23511)

16 = NFCTC (Naval Facilities Contracts Training Center, Port Hueneme, CA  93043)

17 = AFSC (Air Force Systems Command, Systems Acquisition School, Brooks AFB, TX  78235)

98 = Approved non-college or non-university offeror

99 = Approved college or university offeror

Questions can be addressed to Tina Richards at (703) 805-3598 or via email tina.richards@dau.mil.
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